
NEXTGEN
APPOINTMENT LIST
DEMONSTRATION

This demonstration reviews use of the 
appointment list.

This has been prepared with EHR 5.6.4.15 and 
KBM 7.9.  Subsequent updates may display 
cosmetic and functional changes.

Use the keyboard or mouse to pause, review, 
and resume as necessary.



This is the basic appearance of the appointment list.

Note the Status column.  Patients that have not yet 
arrived are listed as Active.  Patients that have arrived 
appear as Attended.  Cancelled, No Show, and 
Rescheduled are other statuses you may see.

We’ll review other statuses later in this lesson.



You can open the patient’s chart by right-clicking on the 
name and selecting Go to Patient’s chart.  (You can also just 
double-click on the name.)



When the nurse is through rooming the patient, to inform 
the provider that the patient is ready to be seen, she will 
indicate a room number.

Right-click on the patient, and select Modify.



Type in room number.
Click Update, then Close.



When the provider is done seeing the patient, the status 
should be changed to indicate this.

Right-click on the patient, and select Modify.



Type in a new status of Done.
Click Update, then Close.



Similarly, if the patient was only seen for a nurse visit, 
the nurse should change the status to Nurse at the 
conclusion of the visit.

If the patient left without being seen, that status 
should be indicated as well.

These status changes make it easier for the staff to 
audit billing.



This concludes the
NextGen Appointment List 

demonstration.

Is a shelless turtle homeless or just naked?


