
NEXTGEN
FREETEXT

DEMONSTRATION

This demonstration reviews how to use the 
FreeText document to type or paste simple 
text notes.

This has been prepared with EHR 5.6.4.15 and 
KBM 7.9.  Subsequent updates may display 
cosmetic and functional changes.

Use the keyboard or mouse to pause, review, 
and resume as necessary.



Open the patient’s chart.  If 
necessary, click History to 
display the History Bar.



Click New to create a new 
encounter for today.

You may be prompted to select 
a Template set and Visit type; 
choose as appropriate.



If you wanted to document something from an earlier 
date, e.g., an ER visit yesterday, you could create a 
Custom Encounter by clicking File|New|Custom
Encounter, then selecting the date.



Click on the 
Document 
module icon.

Begin to type FreeText in the ensuing popup.
Double-click on FreeText when it appears.



A blank document appears, with the patient’s name, 
the document creation date, and the medical record 
number.



Type your note.  When 
done, click the Save icon 
(or use Ctrl-S).



After you’ve saved, note the check mark
that appears.  You can click this to 
electronically sign your note, so that you 
won’t have to do it later in your PAQ.



Your note is signed, 
and is there for the 
next provider who 
sees the patient.

Close the document when 
done by clicking the X.



Let’s also send a task to the patient’s PCP, to 
inform him about the ER visit.  There are 
several ways to go about this.  One way is to go 
to any template; display the Navigation Bar if 
necessary.

Click the Tasking button.



Compose your note in the To Do popup.  
Click Save and Close when done.



Select Document, then FreeText, to attach your note.  
Click OK when done.



Click OK again.



Choose your recipient, click OK, and you’re done.



This concludes the
NextGen FreeText demonstration.

If a parsley farmer is sued do they garnish his wages?


